
Task Done? Action Plan and Notes 

Dynamic Schedule 

Purpose: To maximize instructional time with students, to ensure 
all adults in the classroom know their duties and expectations 
during each moment of the day, and to limit down time or long 
periods of waiting during transitions. 

Develop a consistent daily schedule that reflects 
classroom routines and individual student instruction. 
Each activity should include specific staff duties, i.e., 
who is assigned to which student(s) and the specific 
type of tasks/goals to work on with students. Post the 
schedule in a clear location in the classroom and 
provide staff with their own copies, if applicable.  

 

Refer to the E-Scheduler templates for schedule ideas. 

Classroom Organization and Environment 

Purpose: To create designated spaces for instruction with 
materials organized and ready to use, to ensure there is 
adequate room for all students and adults to move freely in the 
classroom, and to limit distractions for students. 

Create clearly defined areas in the classroom for all 
scheduled activities (individual instruction, group 
instruction, independent work, leisure/play spaces, 
mealtimes, etc.). Classroom arrangement should 
allow students opportunities to move throughout the 
day (i.e., not sitting in one desk all day) and should 
encourage social opportunities between students 
(e.g., eating snack at a table with other students). 
Remove all unnecessary furniture and materials from 
the classroom to limit distractions and maximize 
space. Organize materials to be readily available to 
staff, and so students can independently access their 
own materials. 

 

Refer to classroom maps for environmental 
arrangement ideas. 

Individualized Student Schedules 

Purpose: To build student independence and motivation during 
transitions between activities, and to provide structure and 
predictability throughout the day. 

Create visual schedules that match each student’s 
skill level; students in the same classroom may need 
to use different types of schedules (objects, photos, 
icons, words, etc.). During each transition, adults 
should cue students to “check schedule” and support 
students with using/interacting with their individual 
schedule. Keep schedules in a consistent location 
accessible to the student, and ensure schedules are 
updated with correct icons throughout the school 
day. 

 

Refer to example schedule photos page for ideas. 
Printable visuals for student schedules can be found 
on the STAR Media Center under Routine Essentials: 
Transition and on the Links Visuals for Routines page. 
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